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Abstract. This is a short piece of text outlining the main points of the paper and formatted using the “Abstract” paragraph style.
Keywords: formatting, spelling, grammar, layout (use paragraph style “Keywords Line”)
1.1 2nd-level Section Title (formatted using style “Heading 2” but note that the space above this heading has been removed so that it doesn’t add to the space below the Keywords)

The first paragraph of each numbered section is formatted with style “Body First”

Subsequent paragraphs use style “Body Text”. The headings should be numbered as 1.n (2nd-level), 1.1.n (3rd-level) and 1.1.1.n (4th-level).


When a single equation occurs use style “Equation Numbered”
(1.1)

When equations come along in groups:

Use “Equation Numbered First” for the first equation
(1.2)


Use “Equation Numbered” for those in the middle and
(1.3)


Use “Equation Numbered Last” for the last equation
(1.4)

If the line following an equation starts a new paragraph, use “Body Text”, if it is a continuation of the previous paragraph, use “Body First".
Use Vancouver reference style (numbered). References are numbered consecutively in the order they are first mentioned. Place each reference number in brackets, throughout the text, tables, and legends. If the same reference is used again, re-use the original number. (See number 3 in the example below). If a direct quote is necessary, place quotation marks around the quote and number the reference as usual. (See number 6 in the example below.) Example:
Recently, the health sciences community has reduced the bias and imprecision of traditional literature summaries through the development of rigorous criteria for both literature overviews [1-3] and practice guidelines [4,5]. Even when recommendations come from such rigorous approaches, however, "it is important to differentiate between those based on weak vs. strong evidence"[6]. The author's name can also be integrated into the text e.g. Scholtz [7] has argued that...
1.1.1 3rd-level Section Title (formatted using style “Heading 3”)

Theorem 1.1. Theorems are formatted using “Body First” with the theorem number in bold. This is also correct for lemmas, definitions, propositions and corollaries.

Remark 1.1. Remarks are formatted using “Body First” with the remark number in italics. This is also the correct style for examples. This is filler text. This is filler text. This is filler text. This is filler text. This is filler text. This is filler text. This is filler text. This is filler text. This is filler text. This is filler text. This is filler text. This is filler text. This is filler text. This is filler text. This is filler text. 
1.1.1.1 4th-level Section Title (formatted using style “Heading 4”; lower levelsections do not have numbers)
When you want to insert a figure, the paragraph before it should have 12 points of space inserted after it manually if the paragraph doesn’t use a format that already has space after it (use the <Format> <Paragraph> Dialog not an empty paragraph).

Fig. 1.1. Single-line figure legend using “Figure Legend Single Line”. Note that the first figure of the paper is Fig 1.1. and the following ones will be Fig 1.n.
Text following figure also formatted using “Body First”. Note that the figure is inserted relative to the legend paragraph and is aligned centrally with respect to the margin. It is vertically in an absolut position of  0 cm relative to the paragraph and the text wrapping is set to “Top and bottom”. When referencing the figure in the paper use the same nomenclature, that is Fig. 1.1. (and Fig 1.n. for the following ones). E.g., Fig 1.1. shows how the…
When you have a figure with a longer legend, the above paragraph is still true but the legend uses a different style.

Fig. 1.2. Legends which contain more than one line of text use the style “Figure Legend Multiline”

Figures with two panels are slightly different again. Each panel should be lettered. The letters are in a separate paragraph based on “Figure Legend Multiline” but with the 12 pts of “Space after” manually removed and tabs inserted so that the letters fall in the centre of the panels. The figure is inserted in this line not in the legend.


a
b

Fig 1.3. Note that a. this is how to format legends with more than one panel; b. for some reason, it is easier to group the individual panels in the figure before inserting them

Now we are going to deal with tables which have their legends above the table, unlike figures which have their legends below.

Table 1.1. Tables with legends of one line use “Table Legend Single Line”. Please note that the first table of the paper is Table 1.1. and the following ones will be Table 1.n.
	“Table Cell Centre” Bold Manually
	“Table Cell Left” Bold Manually

	“Table Cell Centre” which of these you use is up to you
	“Table Cell Left” but we recommend the centred format for columns of figures.


When you have inserted a table, use “Body First”, the paragraph following it should have 12 points of space inserted before it manually if the paragraph doesn’t use a format that already has space before it (use the <Format> <Paragraph> Dialog not an empty paragraph). When referencing the table in the paper use the same nomenclature, that is Table 1.1. (and Table 1.n. for the following ones). E.g., in Table 1.1. the values of the cells…
Table 1.2. Tables with legends of more than one line should use “Table Legend” as the paragraph style
	“Table Cell Centre” Bold Manually
	“Table Cell Left” Bold Manually

	Note that tables should be no wider than 11.8 cm – the 
	width of the text block.


1.2 A Standard 2nd-level Section Title

We now turn to the question of bullets:

· the first bullet in a list uses the “Bullet First” style;

· the all the rest use the “Bullet” style except;

· the last bullet which uses the “Bullet Last” style.
As with equations, the format of the paragraph following a bulleted list depends on whether it is, in fact, a new paragraph or a continuation of the same: use “Body First” for a continuation and “Body Text” for a new paragraph.

1. The first item in a numbered list should use “Numbered List First”.
2. The second and subsequent items in a numbered list should use the “Numbered List” format. The last item should have 12 pts of space after inserted manually. I don’t have a format for it because each list has a different number of elements. In order to restart the number sequence of either list style in the second or subsequent numbered lists within the same document, place the cursor in the paragraph to be renumbered, right click and select “Restart at #”.
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